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POLICY

WIRELESS (CELL) PHONE USAGE
FOR Town Personnel
· Town issued wireless (cell) phones and associated equipment are provided and paid for by the town for business use only.  It is recognized that some business issues may occur outside of the regular business day or locality, however, this should be minimal.

· Text messaging is beyond the phone plan scopes and additional charges associated with text messaging will not be assumed by the town.  Text messaging charges will be assumed by the individual. 
· Wireless (cell) phone minutes accumulated above the plan allowed minutes will NOT be paid for by the town and will be the responsibility of the individual.  Exception will be for demonstrated business call ONLY.
· Submission of cells phone bills for payment must include ALL pages of the bill, not just the front page.
· All wireless (cell) phone and equipment must be surrendered to the town when employment is terminated or when requested.
Adopted 12.5.05  (added to website/email town policy & procedure handout by town clerk)
